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1. O0mue moJiokeHUs1

1.1. ITonoxenue 06 00pabOTKEe MEPCOHAIBHBIX JaHHBIX MyHUIIMIAIBLHOTO
OropkeTHOro  obmieoOpa3zoBaTeabHOr0  yupexaenus IlepBomaiickoit cpeaHeit
oOmieoOpazoBaTenbHOM MIKOJBL (Haliee — YupexeHue) pazpaboTaHo B
cootBercTBUM ¢ KoHctutryumein Poccuiickoit ®@enepaiuu, TpynoBbIM KOJAEKCOM
Poccuiickonn @enepaunu, ['paxmganckum koaekcoMm Poccuiickon Denepauuu,
®denepanbHbiM 3aK0OHOM «O0 MHpOpManuU, UHPOPMAIUMOHHBIX TEXHOJIOTHSIX U O
3amuTe uHQopManun», DeaepanbHbIM 3aKOHOM «O TIEPCOHATBHBIX JTAHHBIX)
JIPYTUM JIEUCTBYIOIIMM 3aKOHOJATEIHLCTBOM B OOJACTH 3aIlWThl MEPCOHATBLHBIX
JTAHHBIX.

1.2. [lonoxeHue periaMeHTUPYET OMpEeNeICHHUEe IeNel, a TakKe MOopsiaKa
00pabOTKH MEePCOHATBHBIX JAHHBIX B YUPEKICHUH; 00ECIIeUeHNE 3allUThI MPaB 1
cBOOOJ (pU3MUYECKHX JIHI] MPU OOpabOTKE UX MEPCOHAIBHBIX JAHHBIX, a TAKXKE
YCTAHOBJICHHE OTBETCTBEHHOCTH JOJDKHOCTHBIX JIMI, HMEIOIIUX JOCTYN K
MEPCOHANILHBIM JIaHHBIM B YUpEXKJICHHH, 32 HEBBINIOJHEHHUE TPeOOBaHUN HOPM,
perynupyromux o0paboTKy U 3allUTy MePCOHATBHBIX JAHHBIX.

1.3. Bce cotpyanuku YupexaeHus, UMEIOIIUE JTOCTYN K MEePCOHATbHBIM
JAHHBIM, JTOJKHBI OBITH O3HAKOMJIEHBI ¢ HAacTOS MM [lonosxkennem.

1.4. PexxuM kOoHOUACHIIMATBHOCTU MEPCOHANBHBIX JAaHHBIX CHHUMAETCS B
ciydasx uX OO€3JMYMBAHUS M MO HMCTEYEHUHU 75 JeT CpoKa UX XpaHEHUs, €CIH
MHOE HE OIPEAEIIEHO 3aKOHOM.

1.5. Lenu oOpabOTKK MEpCOHANbHBIX JAHHBIX:

1.5.1. TlepcoHanbHble JaHHbIE PAOOTHUKOB OOpaOATHIBAIOTCS B IEJSIX
OpraHu3allid  TPYAOBBIX  B3aMUMOOTHOIICHUN  MEXKIy  YUpEeXKICHUEM U
dbu3nYecKUMU JUIaMU B COOTBETCTBUU ¢ TpynoBsiM Koaexkcom PD.

1.5.2. [lepcoHanpHbIe JaHHBIC YYAIIUXCS W WX POAMUTENCH (3aKOHHBIX
npeacTaBuTeNel) o0padaThIBAlOTCS B IIENIAX OpTaHM3aIluu y4eOHOro mporecca
VYupexxaeHnus npu oka3aHuu 00pa30BaTEIbHBIX YCIYT.

2. OCHOBHbIE MIOHATHUS

B TlosoxeHnn HCoIb3yOTCA CIIEYIOINE OCHOBHBIE IIOHATH:

2.1. nepcoHanbHBIC AaHHBIC - Jt00as WHGOPMAIUS, OTHOCSIIASICS MPSMO
WIM KOCBEHHO K OINPEJCICHHOMY WIH OIpeneiasieMoMy (U3NYECKOMY JIHILY
(cyOBeKTYy MepCOHAIBHBIX JAHHBIX);

2.2 omepaTop - TOCYJIAapCTBEHHBI OpraH, MYyHUUUIAJIbHBIM OpraH,
IOPUIUYECKOE WIH (PU3UYECKOE JTUI0, CAMOCTOSITEILHO MJIM COBMECTHO C JPYTUMHU
JUIAMU OpraHu3yIoIKue U (WJM) OCYUIECTBISIONIME 00paOOTKY MNEepCOHAIBHBIX
JAHHBIX, a TaKXKe ONpeneNstomue e o0padOTKU TMEePCOHANbHBIX JAHHBIX,
COCTaB MEPCOHAIBHBIX JAaHHBIX, MOJUISKAIUX 00paboTKe, NeHCTBUS (omepanun),
COBEpIIaeMble C TEPCOHAIbHBIMH JaHHBIMH, B JaHHOM JIOKYMEHTE -
YupexnenuewM;

2.3 00paboTKa mepCcoOHATBHBIX JAHHBIX - JIF000E eHCTBHE (OTreparus) uin
COBOKYITHOCTb JIEUCTBHI (Olepanuii), COBEPIIAEMBIX C MCIOJIb30BAHUEM CPEJICTB
aBTOMAaTH3allMd Wi 0€3 HCIONb30BaHUS TaKUX CPEJICTB C MEPCOHAIbHBIMU
JTaHHBIMHU, BKJIOYash cOOp, 3amucCh, CHCTEMATH3allMI0, HAKOIUICHHE, XpaHEHHE,



yTOuHeHHe (OOHOBIIEHHE, M3MEHEHHUE), M3BJICUCHHUE, MCIOJb30BaHUE, Mepenady
(pactpocTpaHeHue, TPEIOCTaBIeHUE, JOCTYI), oOe3nMndyuBaHKUe, OJOKHUpPOBAHUE,
ylajeHue, yHHUTOKECHNE TICPCOHABHBIX JaHHBIX;

2.4 aBTOMaTH3MpOBaHHAs 00pa0OTKa MEPCOHATLHBIX JAaHHBIX - 00paboTKa
MIEPCOHATBHBIX JAHHBIX C TOMOIIBIO CPEJCTB BRIYUCITUTEILHONU TEXHUKH,

2.5 pacmpocTpaHEHHE MMePCOHATIBHBIX JaHHBIX - IEHCTBUS, HAPaBICHHBIC
Ha pacKpBITHE TIEPCOHAITBHBIX JAHHBIX HEOTPEACICHHOMY KPYTY JIHII;

2.6 TmpenocTaBiICHHE NMEPCOHAIBHBIX JAHHBIX - ACHCTBHS, HAMpPaBICHHBIC
Ha PACKPBITHE NMEPCOHATBHBIX JAHHBIX OMPECICHHOMY JUILY WU ONpeAeICHHOMY
Kpyry Jini,

2.7 OIOKMpOBAHME TEPCOHAIBHBIX JAaHHBIX - BPEMEHHOE MpEeKpalleHue
00pabOTKH MEpPCOHANBHBIX JTaHHBIX (32 UCKIIOYEHHEM CIIy4aeB, €ciii 00paboTka
HEoO0X0uMa /71l YTOUHEHUS TIePCOHANIBHBIX JTaHHBIX);

2.8 yHUYTOXKEHWE TEPCOHAJIBHBIX JAHHBIX - JICHCTBUS, B pE3yJbTaTe
KOTOPBIX CTAHOBUTCA HEBO3MOXHBIM BOCCTAHOBHUTH COJACPKAHHE MEPCOHATBHBIX
JAHHBIX B HMHGOPMAIIMOHHON CHUCTEME TEPCOHANBHBIX JaHHBIX U (WUJU) B
pe3ysibTaTe KOTOPBIX YHHUTOXKAIOTCSI MaTepHaJbHbIE HOCHUTEIM IEPCOHAIbHBIX
JTaHHBIX;

2.9 o06e3nMuuMBaHUE MEPCOHAIBHBIX JaHHBIX - JEHCTBUS, B pE3yJbTare
KOTOPBIX CTAHOBUTCSI HEBO3MOXKHBIM 0€3 HCIOJIb30BaHUS JOIMOJHUTEIbHON
uHGOPMAIIUU OTIPEACTUTH MPUHAAIICKHOCTh IEPCOHAIBHBIX JaHHBIX KOHKPETHOMY
CYOBEKTY MEePCOHATBHBIX JaHHBIX;

2.10 wuHpopmammMoHHas cHCTeMa NMEPCOHANBHBIX JAHHBIX - COBOKYITHOCTD
coJiepkanmxcsi B 0a3ax JaHHBIX MEPCOHATBHBIX JAHHBIX M 00ECMEYMBAIONINX UX
00paboTKy MH(OPMALIMOHHBIX TEXHOJOTHI 1 TEXHUYECKUX CPE/ICTB;

2.11 TtpaHcrpaHwuHas Tepeada NEPCOHANBHBIX JJaHHBIX - Tepeaada
NEPCOHAIBHBIX JaHHBIX Ha TEPPUTOPHI0 HMHOCTPAHHOTO TOCYJapCcTBa OpraHy
BJIACTH MHOCTPAHHOTO TOCYAAapCTBa, HWHOCTPAHHOMY (PU3UUECKOMY JIMIYy WU
UHOCTPaHHOMY IOPUIUYECKOMY JIUILY.

2.12 poxkymeHTHpoBaHHas uWHpopmals — 3apUKCUpOBaHHAs Ha
MaTepUaIbHOM HOCHUTEJIE IMTyTEM JOKYMEHTUPOBAHUS WH(DOpMAITUs C PEKBU3UTAMH,
MO3BOJIAIOIIMMHU  OMPENEIUTh TaKyl0 HHPOpMAIMI0 WM €€ MaTepuaibHbIN
HOCUTEb.

3. O01mue NpUHIUNBI 00Pa0OTKH MEePCOHAIBHBIX JAHHBIX

3.1. Bce nepcoHalibHbIE JaHHBIE (PU3UYECKOTO JHIA CIEAYyeT MoIy4yaTh y
HENOCPEACTBEHHO y  (u3uueckoro Jmna. Eciaum nepcoHalbHbIE — JTaHHBIE
(bu3MYecKOro Juiia BO3MOXKHO MOJIYYUTh TOJIBKO y TPETbE CTOPOHBI, TO JAHHOE
JULO JOJKHO OBITH YBEJOMJIEHO OO0 3TOM 3apaHee U OT HEro JOHKHO ObITh
MOJIy4€HO TMCBMEHHOE COIVIACHE, €CIIM Ha TO €CTh 3aKOHHBIE OCHOBAHMS.
JlomkHOCTHOE ULI0 paboToNaTENs JOHKHO COOOUIUTH O LENSIX, MpeanoaaraeéMbixX
UCTOYHHUKAX M CIIOCO0aX MOTYYEeHHS EPCOHATBHBIX JAHHBIX, @ TAKXKE O XapaKTepe
NOJIeKAIMX [OJYYEHUIO NEPCOHAJIBHBIX JaHHBIX M IOCIEJICTBUSX OTKa3a
($u3nyeCcKOro JuIa AaTh TUCbMEHHOE COTJIacue Ha MX MOJy4YeHHe.



3.2. Omeparop He UMEET IpaBa Moy4arb 1 00padbaThIBaTh MEPCOHATBHbBIE
JTaHHBIE (PU3NYECKOTO JMIa O TMOJUTHUYCCKUX B3IJISIAX, PEIUTHO3HBIX WIH
bunocoPckux yOSKICHUIX, COCTOSIHIH 3I0POBbsI, HHTUMHOMW XH3HU. B crmydasx,
HETIOCPEICTBEHHO  CBSI3aHHBIX C  BONPOCAMU  TPYIOBBIX OTHOIICHWN, B
cooTBeTCTBHUH cO cT. 24 Koncrurymnuu Poccuiickoit @eneparnmu Onepatop BIpase
noJTydaTh U 00pabaThIBaTh TaHHBIC O YACTHOM JKU3HHU (PU3NIECKOTO JIUIA TOIBKO C
€ro MICHbMEHHOTO COTJIACHSI.

3.3. O6paboTka mepcoHANbHBIX JaHHbIX OmnepaTopom 0e3 coryiacus
($u3MYECKOTO TUIIA B CICAYIOMIUX CITydasx eclu:

—  TMepCOHAaJbHBIC JAHHBIC SBISIFOTCS O0IIEOCTYTHBIMU;

—  TepCOHAaJbHBIE JAaHHBIE OTHOCATCS K COCTOSHHUIO  3JI0pPOBbA
¢uznyeckoro auma M ux oOpaboTKka HeoOXoauMa JUIsl 3alUThl €ro KHU3HHU,
3JI0POBbSI MJIM WHBIX KU3HEHHO BaXKHBIX MHTEPECOB, JINOO KU3HU, 3J0POBBS HIIU
WHBIX JKM3HEHHO BAXXKHBIX MHTEPECOB JPYTUX JIMIl U TOJy4YEHUE COrjacus
pabOTHUKA HEBO3MOKHO;

— 10 TpeOOBAHMIO MOJTHOMOYHBIX TOCYIaAPCTBEHHBIX OPTraHOB B CIyYasX,
PETyCMOTPEHHBIX (hefiepaabHbIM 3aKOHOM.

3.4. OnepaTop mpu peanu3alliu CBOCH NESTEIBHOCTH, B CIydae, eclu AJis
e€ OCYILECTBJICHUSI HEOOXOIUM COOp MEPCOHANBHBIX JAHHBIX U HE 3aKIIOYACTCS
JIOTOBOP, CTOPOHOM KOTOPOTO JIMOO BHIFOIONPUOOpETATENEM WIH TOPYUUTETIEM 110
KOTOPOMY SIBJISIETCSI CYOBEKT MEepPCOHAIBHBIX JIaHHBIX, BIpaBe 00paldaThIBaTh
NEePCOHANIbHbIE JaHHbIE (PU3HUECKUX JIUI] TOJIBKO C UX MHUCbMEHHOI'O COTJIACHSI.

3.5. IlucemenHnoe cornacue (GU3UYECKOro JMIa Ha 0OpabOTKYy CBOUX
MEPCOHANIBHBIX JJAHHBIX JOJDKHO BKJIIOUAThH B CEOSI:

—  (amunuio, UMs, OTYECTBO, aJpec CyObeKTa MEPCOHAIbHBIX JAAHHBIX,
HOMEp OCHOBHOTO JJOKYMEHTA, yIOCTOBEPSIOIIETO €ro JINYHOCTh, CBEACHHS O 1aTe
BBIIaYM YKa3aHHOTO JOKYMEHTA M BBIJABIIIEM €T0 OpraHe;

—  HauMmeHoBaHue ((pamunuio, ums, otdyectBo) U aapec Omnepartopa,
MOJTyYaIOIIEro coracue CyObeKTa NepCOHANbHBIX JAHHBIX;

—  1eab 00pabOTKH MEPCOHATIBHBIX TaHHBIX;

—  TepeveHb IEPCOHAJbHBIX JAHHBIX, Ha 00pabOTKYy KOTOPBIX AaeTcs
coryiacue CyObheKTa MepCOHANbHBIX JTaHHBIX;

—  TepedeHb JEHCTBUI C TEPCOHATBHBIMH JTAHHBIMU, HA COBEPIICHHE
KOTOpBIX JlaeTcsl corjlacue, oOliee OMHCaHWe HCHoib3yeMblx Oneparopom
CrIoco00B 00pabOTKH MEPCOHAIBHBIX JIAHHBIX;

—  CpOK, B T€YEHHE KOTOPOTO JIEUCTBYET COTacue, a TakxkKe MOpsiIoK ero
o13bIBa. DOpMa 3asBJICHUS O COTJIACUH JIMIA Ha 00pabOTKy IepCOHAIBbHBIX
JIAHHBIX pa3pabaTeiBaeTcsa Yupexaenuem OnepaTopa.

3.6. Cornacue puznueckoro juia He TpeOyeTcs B CIASAYIONUX CIydasx:

—  00paboTka MepCcoHaIbHBIX JaHHBIX HEOOXOAMMA ISl OCYIIECTBICHUS
NpaBOCYIUs, WCIOJIHEHHUS CyIeOHOro aKTa, akTra JApyroro opraHa WId
JOJDKHOCTHOTO — JIMLA,  TOJAJICKAIIWX  HCIOJHEHUI0O B  COOTBETCTBUU  C
3aKoHOAaTenbCTBOM Poccuiickoit deaepanun 00 UCTIOMHUTEILHOM MTPOU3BO/ICTBE;



—  00paboTka MEepCOHAJIbHBIX JAHHBIX HEOOXOIHWMa JUIsl MCIIOJHEHUS
JIOTOBOPA, CTOPOHOM KOTOPOIro JMOO BHITOAONPHUOOpETaTEIeM WK MOPYyUYUTEIEM
10 KOTOPOMY SIBIIIETCS CYOBEKT EPCOHATBHBIX JAHHBIX;

—  00paboTka MepcoHANbHBIX JTaHHBIX HEOOXOJMMA JJIsl 3allUThI KU3HH,
3IOPOBBSl WJIM HMHBIX XKU3HEHHO Ba)KHBIX HMHTEPECOB CyOBEKTa MEpCOHAIBHBIX
JaHHBIX, €CJIM TIOJyYeHUE COrjacusi CyObeKTa TEepCOHAIBHBIX JJIaHHBIX
HEBO3MO>XKHO;

—  00paboTka mepcoHaJIbHBIX JAaHHBIX HEOOXOAMMA IS OCYIIECTBICHUS
paB M 3aKOHHBIX MHTEPECOB OMEpPaTOpa WM TPETHUX JIUI] MO0 ISl JOCTHKEHHUS
OOIIECTBEHHO 3HAYMMBIX II€Jel MpU YCIOBUHU, YTO MPU ATOM HE HAPYIIAIOTCS
npaBa u CBOOOIbI CYObEKTa NEPCOHATBHBIX JAHHBIX;

—  o0Opabotka HEPCOHAIBHBIX JAHHBIX OCYIIECTBIISAETCS B
CTAaTUCTUYECKUX WJIM HHBIX HCCIENOBATEIbCKUX MENSIX, 32 MCKIIOYCHHEM LeTei
IPOABMKEHUS Pa0OT, YCIYT Ha PHIHKE MTyTEM OCYIIECTBICHUS MPSMBIX KOHTAKTOB
C TOTEHIMAJIBHBIM TMOTPEOUTENIEM C TMOMOIIBI0 CPEACTB CBS3U, MPU YCIOBHUH
0053aTENBHOT0 00E3TMYMBAHUS IEPCOHATIBHBIX JaHHBIX;

— ocyulecTBisieTcss 00pabOTKa MEpPCOHAIBHBIX JIAHHBIX, JOCTYI
HEOTPAaHUYEHHOIO0  Kpyra JIMII K  KOTOPbIM  MpPEIOCTaBIE€H CyOBEKTOM
NEPCOHAIBHBIX JaHHBIX JIMOO MO €ro MpockoE;

—  ocyuecTBisiercs o0paOoTKa MEpPCOHAJIbHBIX JaHHBIX, MOJJIEKALINX
ONMyOJMKOBAaHUIO WM  00s3aTeNTbHOMY PpACKpPBITHIO B  COOTBETCTBUU  C
benepaabHBIM 3aKOHOM.

3.7. OmepaTopsl W HHBIE JIHIA, TMOJTYYHBIIME AOCTYN K MEPCOHATHHBIM
JTaHHBIM, O0S3aHbI HE pACKphIBAaTh TPETHUM JUIIAM M HE PaCHpOCTPaHATH
NepCOHANbHBIE JaHHBIE 0e3 corjacusi CyObeKTa MEepPCOHATbHBIX ITaHHBIX, €CIU
MHOE He NPEIyCMOTPEHO (eiepalibHbIM 3aKOHOM.

3.8. Oneparop npu o0pabOTKe MEPCOHANBHBIX JaHHBIX 00s3aH MPUHUMATD
HEOOXOJMMbIE TPABOBbIE, OPTraHU3AllMOHHBIE M TEXHUYECKHE MEphl WIH
o0ecrieunBaTh MX TMPUHATHE JJI1 3alIUThl NEPCOHAIBHBIX JIaHHBIX OT
HENPaBOMEPHOI'O WJIM CIIy4alHOTO JOCTyHa K HUM, YHUYTOXXCHMS, U3MEHEHUS,
OJIOKUPOBaHUs, KOMUPOBAHUS, IPEOCTABICHUS, PACIIPOCTPAHEHUS TEPCOHATBHBIX
JaHHBIX, a Takke OT WHBIX HEMPAaBOMEPHbIX JIEHCTBUH B OTHOIICHHUU
MIEPCOHATBHBIX JaHHBIX

3.9. TpancrpannyHas Tiepenava MEPCOHATBHBIX JAHHBIX Ha TEPPUTOPUHU
WHOCTPaHHBIX TOCYAapCTB, sBisromuxcs croponamu Konsennun Coseta EBporbt
0 3alMTe (PU3NYECKUX JIUI IPU aBTOMATHU3UPOBAHHOU 00pabOTKE MepCOHAIbHBIX
JAaHHBIX, a TAK)KE WHBIX MHOCTPAHHBIX TOCYIapCTB, 00ECIICUNBAIOIINX a/ICKBATHYIO
3alUTy TpaB CyOBEKTOB TEPCOHANBHBIX JAHHBIX, OCYIICCTBIIACTCS B
COOTBETCTBHUH C 3aKOHOAATENHCTBOM P®d 0 nmepcoHa bHBIX TaHHBIX.

4. O0padoTKa NEePCOHAJBHBIX JAHHBIX PA0OTHUKOB
4.1.06paboTka TEpCOHATBHBIX [aHHBIX PAOOTHHUKOB MPOU3BOIAUTCS B
COOTBETCTBHHU C TPYJOBBIM 3aKOHOIATEIHCTBOM POD.



4.2, IIpyn 3aKiat04eHUM TPYJOBOTO JOrOBOpPA IOJYYEHHE COIJIACHS
paboTHHKa Ha O00paOOTKYy €ro MepCcoHAlIbHBIX JJaHHBIX He Tpedyercs, T.K.
NEepPCOHANIbHBIE JaHHbIE OOpadaTHIBAIOTCS WCKIIOYUTENIBHO [IJIi HUCTIOJHEHUS
TPYJIOBOTO JOTOBOPA.

4.3. B cocraB nepcoHagbHBIX JAHHBIX (U3HUECKHUX JIUII, PUHUMAEMBbIX
Ha palboTy B YupexkIeHue, BXOIUT clieAayromas uHpopMalus: UHPOPMALUIO O
NACMOPTHBIX JAHHBIX, 00Pa30BaHUM, CEMEUHOM TOJIO)KEHUH, MECTE KUTEIbCTBA,
HOMEpPAX TENEPOHOB, COCTOSIHUU 30POBbS, O MPEIBIIYLIMX MECTaX UX padOTHI,
JAHHbIE O BOMHCKOM Yy4Y€T€, JaHHbIE O TOCYAapCTBEHHOM IE€HCHOHHOM
CTPaxOBaHUU, TAHHBIE O HAJIOTOBOM yUETE.

4.4. Tlopsimok  cObopa u  oOpaOOTKM  TMEPCOHANBHBIX  JAHHBIX,
CONMPOBOXKIAIOIMIMKA Tporecc 0(hopMIIEHHSI TPYAOBBIX OTHOLIEHUN paOOTHUKA MpHU
€ro npueme, MepeBoji€ U YBOJIbHEHUU:

4.4.1. Undpopmanus, npeacrapisieMass paOOTHUKOM MpU MOCTYIJICHUU Ha
pabotry B VYupexaeHue, AODKHA UMETh JOKyMEHTalbHYyi0 Qopmy. Ilpu
3aKJIF0YEHUHU TPYAOBOIO JIOrOBOpa B COOTBETCTBHM CO CT. 65 TpynoBoro xoxekca
Poccuiickoii ®enepauuu MO, I[OCTyHaroniee Ha padoTy, MNpeabsBISET
paboTroaaTento:

—  TacmopT WA UHOW JOKYMEHT, YJOCTOBEPSIIOIIHI JTMYHOCTb;

—  TPYAOBYIO KHWXKY, 33 HCKIIOYEHHEM CIIy4aeB, KOTJa TPYIOBOU
JIOTOBOP 3aKJIFOYAETCsl BIIEPBbIE WM PAOOTHHUK MOCTYIMAET Ha pabOTy Ha yCIOBUSIX
COBMECTUTENBCTBA, JTUOO0 TPY10Bask KHUKKA y paOOTHUKA OTCYTCTBYET B CBSI3U C €€
yTPaToO¥ WM MO APYTUM MPUUHUHAM;

—  CTpaxOBOE€  CBHUJETEIBCTBO  TOCYJApCTBEHHOIO  IEHCHOHHOIO
CTPaxOBaHUS;

—  JIOKYMEHTBl BOMHCKOTO Yy4yeTa— Ui BOEHHOOOS3aHHBIX M JIHII,
MOJJIEKAIINX BOMHCKOMY YYETY;

—  JOKyMeHT 00 oOpa3oBaHuM, O KBaJU(PUKALMK WX HAJIWYUU
CHEeLMANbHBIX 3HAHUW — TpU TMOCTYIUIGHHUH Ha paboTy, TpeOyIoUlyIo
CHELMATbHBIX 3HAaHUI WK CHEeLMaIbHOW MOATOTOBKH;

—  cBugeTenscTBO 0 npucBoenuu MHH (ipu ero Hanuuum)

—  JIOKYMEHTBbI, IOJITBEPKAAIOIINE OTCYTCTBUE CYIUMOCTH.

442. Ilpu odopmienun paboTHHKa Ha paboTy B YupexaeHue
JTUPEKTOPOM YupexkaeHus 3amnofiHserca yHuguuupoBanHas popma T-2 «JIuunas
KapTouka pabOTHHKA», B KOTOPOW OTpa)KarTcs CIEAYIOIIME aHKETHbIE U
ouorpadudeckre TaHHBIC PAOOTHHKA:

— obmme cBegenus (P.M.O. paboTtHHKa, 1aTa PpOXKIACHUS, MECTO
POKIIEHUs, TPAXIAHCTBO, 00pa3oBaHue, nmpodeccus, CTax pabOThl, COCTOSHUEC B
Opake, MacrmopTHHIC JAHHBIC);

—  Jla”HBIE O MpUeMe Ha paboTy;

B nanpHeiem B IMUHYIO KAPTOUYKY BHOCSTCS:

—  CBEJICHHUS O MIEPEeBOJIax Ha IPYryro padoTy;

—  cBeacHHS 00 aTTEeCTaIluu,

—  CBEJACHHUSA O MOBBIIICHNU KBATU(UKALINN;



—  CBEACHHUA O MPOPECCHOHATBHON MEPENOArOTOBKE;

—  CBeJCHHA O Harpajax (MOOMIPEHUSX ), TOUYETHBIX 3BAHUSX;

—  CBEeJIEHHA 00 OTITyCKax;

—  CBEJCHHUSA O COIMAIBHBIX TAPAHTHIX;

—  CBEICHHS O MECTE KHUTEIhCTBA M KOHTAKTHBIX Tene]oHax.

4.4.3. Ilpuka3zoM auUpeKTOpa Ha3zHayaeTcs OTBETCTBEHHBIM 3a 00pabOTKY
MEPCOHANIbHBIX JJAHHBIX PAOOTHUKOB Y UpEXKICHHUS.

5. O0paboTKa NepCcOHATBbHBIX JAHHBIX 00yYaIOLIHUXCH M UX POAUTeIei
(3aKOHHBIX NMpeACTABUTEJIeH).

5.1. O6paboTka MepcOHANbHBIX JAHHBIX OOYyYarOUIUXCS M UX POAUTENEH
(3aKOHHBIX MPEICTABUTENCH) TMPOUZBOAUTCS [JIi OKazaHUs 00pa30BaTeIbHBIX
YCJIYT B COOTBETCTBUU C 3aKOHOJATEILCTBOM 00 oOpazoBanuu PD.

5.2. B cocTtaB mepCOHAIBHBIX JaHHBIX OOYYAIOIIETOCS M €r0 POaUTENCH
(3aKOHHBIX ~ MpeacTaBUTENe)  BXoAsaT  ciaenyromme — ganHele:  OUO,
HAI[MOHAJbHOCTh, TPAXKIaHCTBO, JaHHBIE  CBHUJETEIBCTBA O  POXKICHHH,
NacHOPTHBIE JaHHBIE, CBEJCHUS O CEMEIHOM I0JIO)KEHUH, BOMHCKOM 0053aHHOCTH,
MECTE JKUTEJIbCTBA, JAHHBIE 00 00YYEHHH, UCTOPUS TIEPEMELICHUN.

5.3. Tlopsgok coopa u 00pabOTKH MEPCOHATBHBIX JAHHBIX 00YYAIOIINXCS
U UX poJauTeNel (3aKOHHBIX MPEACTABUTENEH) IpU OKa3aHMHU 00pa30BaTENbHBIX
YCIIYT:

5.3.1. Bce IOKyMEHTBI NPENOCTABISAIOTCA AAMUHUCTPALNM YUPEKIACHUS

17001 KIIACCHOMY PYKOBOIHTEIIO JMYHO poauteasiMu  (3aKOHHBIMH
NpeJCTaBUTENSIMUA) peOCHKA.
532. B ciyvae MPUOBITHS ydarierocs u3 JIPYroro

0011e00pa30BaTENBbHOTO  YUPEKACHUS JOKYMEHTBI MOTYT TI€pechlIaThCs 10
nouyTe B OOIIEM MOpsAKe TMepenadyd JOKYMEHTOB.

5.3.3. [lepconasibHbIC JaHHBIC YYAIIETOCS XPAHSATCS B BUJIE JTUYHOTO JIEa.

5.3.4. JInunoe neno ydaierocss (popMUPYeT COOTBETCTBYIOMIUNA KIIACCHBIM
PYKOBOAMTENb  IOCTE IMOJYYEHHUS NEPCOHAIBHBIX JaHHBIX OT  pOJUTENel
(3aKOHHBIX MpEACTaBUTENCH) peOeHKa.

5.3.5. [locne ¢dopmupoBanusi JTUYHOTO Jeia  Y4allerocs KJIACCHBIM
PYKOBOAMTENb IEPENaeT €ro B apXUB Ha OTBETCTBEHHOE XpaHEHHE.

5.3.6. B mpomecce okazaHusi 0Opa30BAaTENbHBIX YCIAYr JIMYHBIE [eia
OOy4YarOIINXCS XPAHITCS B apXHUBeE.

6. Ilopsinoxk BbIAAYM JIMYHOIO JeJia  yyallerocsi, MMeIOIero
nepcoHabHbIE JaHHbIE.

B ciydyae HeoOX0AMMOCTH JIUYHOE JEJI0 YYallerocs MOKET ObITh MepeJaHo
MHTEPECYIOIICHCS CTOPOHE B CIIEAYIOLIEM MOPSIKE:

6.1. Unatepecyromeecss Mo oOpamiaercs K TUPEKTOpY YUpEexKIEHUs ¢
NUCHMEHHBIM 3alpocoM, B KOTOpoM ykasbiBaeTcsi @O yuarmerocs, 1MuHOE JENI0
KOTOPOT'O 3aMpalliBaeTCs, a TAKXKE 1IeJIb 3a1poca.



6.2. JlupekTop MHUCHMEHHO B BHJE BHU3Bl Ha 3alpoce pas3pemaet JIu0o
3arpeniaeT Bbl1ady JHYHOTO JIea.

6.3. lupekrop, B ciay4ae IMOJOKHUTEIHLHOTO OTBETA Ha 3allpocC, BBIIACT
JMYHOE JIEJI0 TIOJT POCIIUCH Ha CPOK, HE TIPEBHITIArOIMiA 1 (0OHN) CYTKH.

6.4. WMuTepecyromieecs JHUIO O05S3aHO BEPHYTHh JUYHOE JEIO YYaIIeTocs
B apXUB B YCTaHOBJICHHBIE CPOKH.

6.5. OTBeTCTBEHHBIM 3a 00pabOTKY MEPCOHATBHBIX yYalIUXCS MPUKA30M
JTUPEKTOpPA HA3HAYAETCS OTBETCTBEHHBIN KJIACCHBIM PYKOBOJIUTEIT.

/. TpeOGoBaHus K nepenayve ¥ XpaHEeHHUIO MEPCOHATBbHBIX TAaHHbBIX

7.1. Ilpm mnepenaye NEPCOHATBHBIX MJAHHBIX JOJDKHBI COOJIOIATHCA
CJeAYIOIIE TPEOOBAHUS:

7.1.1. He cooOmaTe nepcoHalbHbIE JAHHBIE JUIA TPEThEH CTOpoHE Oe3
NUCBMEHHOIO COTJIacHsl JIMIA, 3a UCKIIOYEHUEM CIIy4aeB, KOr/ia 3TO HE0OX0IMMO B
LEAX MPEAYNPERACHUS Yrpo3bl KU3HU U 30POBBIO JIMIA, & TAK)XKE B CIydasx,
YCTaHOBJIEHHBIX (Pe/lepaIbHbIM 3aKOHOM.

7.1.2. He cooOmuiaTh nepcoHalbHbIE JaHHBIC JTUIA B KOMMEPUYECKHUX MEJsX
0e3 ero nucbMeHHOro coraacus. O0paboTKa MEepCOHANBHBIX JaHHBIX JIMLA B LIEIAX
IPOABMKEHUST TOBAPOB, PabOT, YCIYI Ha PBIHKE ITyTEM OCYIIECTBICHUS MPSIMBIX
KOHTaKTOB C MOTEHLUMAJIbHBIM IOTPEOUTENIEM C TIOMOIIBIO CPEJICTB CBSI3U
JIOMYCKAeTCs TOJIBKO C €ro MPeIBapUTEIbHOTO COracusl.

7.1.3. IlpegynpenuTs JUI, TOJYyYMBIIUX TEPCOHAIBHBIE JAaHHBIE, O TOM,
YTO 3TU JAHHBIE MOTYT OBITh MCIHOJIb30BaHbI JIMIIb B LEJAX, IS KOTOPBIX OHU
COOOIIEHbI, U TPeOOBaTh OT ATUX JHI[ MOATBEPKAEHUS TOTO, YTO 3TO MPABUIIO
coOmofeHo. Jluia, mojayyuBIIME MEPCOHAIBHBIE JaHHBIE, O0s3aHbl COONIOAATH
peXuM  ceKpeTHOCTH  (KoH(uaeHuuanbHocTH). JlanHoe Ilonoxenue He
pacrnpocTpaHsieTcsi Ha OOMEH TMEpCOHaJbHBIMU JaHHBIMH B  TOpPSIKE,
YCTaHOBJIEHHOM (heiepaibHbIMU 3aKOHAMU.

7.1.4. OcymiecTBIATh Tepefavdy TNEpPCOHAIBHBIX JaHHBIX B TIpenenax
YupexieHus: B COOTBETCTBUM C HACTOAIMM [lonoxeHnem.

7.1.5. Pa3zpemiath 10CTyNn K NEPCOHAIBHBIM JAHHBIM TOJBKO CHEIUAIBLHO
YIOJHOMOYEHHBIM JIMLaM, NPH 3TOM YKa3aHHbIEC JIMLA JOJDKHBI MUMETh IPABO
[OJly4yaTh TOJBKO TE€ TEPCOHAJbHBbIE JaHHbIE, KOTOpble HEOOXOAMMBI st
BBITIOJIHEHUS] KOHKPETHOU (DYHKIIMH.

7.1.6. He 3anpammBath HHPOPMALMIO O COCTOSHUM 3/0pPOBbS, 32
UCKIIIOUEHUEM TeX CBEJEHUM, KOTOpPbIE OTHOCATCA K BONPOCY O BO3MOKHOCTH
BBITIOJIHEHUS (PYHKIUH, IPETyCMOTPEHHBIX 3aKOHO1aT€TLCTBOM.

7.1.7. TlepenaBath nepcoHaIbHbIE JAHHbIE MPEACTABUTENSAM (U3UUECKUX
JIL] B MOPSIAKE, YCTAHOBJIEHHOM TpynoBbIM KogekcoM Poccuiickon denepanuu, u
OTrpaHUYMBATh ATy UH(POPMAIMIO TOJHKO TEMHU IMEPCOHAJIbHBIMU JAHHBIMU JIHUII,
KOTOpbIE€ HEOOXOIMMBI HJisi BBIMOJHEHHUS] YKa3aHHBIMU MPEICTABUTEISIMH HX
byHKIUH.

7.2. XpaHEHHE U UCIOIb30BaHUE NMEPCOHATBHBIX TAHHBIX:

7.2.1. TlepconanpHble JaHHBbIE 00paOATHIBAIOTCA M XPAHATCA B apXUBE
YupexeHus.



7.2.2. TlepconanpHple JaHHBIE MOTYT OBITh TOJYYEHBI, MPOXOIUTH
JanpHeyo o0paboTKy M IepelnaBaThCsl Ha XpaHEHHWE KaKk Ha OyMakKHBIX
HOCHUTEJIISIX, TaK U B AJIEKTPOHHOM BHUJIE.

7.3. Ilpu mosyuyeHUn NepCOHAIBHBIX JaHHBIX HE OT (PU3UUECKOTO JHIa (3a
UCKJTIOUEHHEM CIIy4yaeB, €CIU MEePCOHAJbHBIC JaHHBIC OBLIM MPEAOCTaBIICHBI Ha
OCHOBAaHUU (ellepajJbHOr0 3aKOHA MM €CIH TEPCOHAJbHBIC JaHHbIC SBISIOTCS
OOIIEIOCTYIIHBIMU) COTPYAHHMK YUpeXIeHHs 10 Haudaida oOpaOOTKM TaKux
NEPCOHANBHBIX JAaHHBIX O0f3aH MPEAOCTaBUTH (U3MUECKOMY JHUIy CIEAYIOUIYIO
uH(bOpPMAITHIO:

—  HauMeHoBaHUWe ((ammns, WM, OTYECTBO) U aJIpec omeparopa WM
€ro MpeACTaBUTEIS;

—  11eab 00pabOTKHU MEPCOHATBHBIX TaHHBIX U €€ IPaBOBOE OCHOBAHUE;

—  IpeArnojiaraeMble MoJb30BATEIN MEPCOHATIBHBIX IaHHBIX;

—  YCTaHOBJICHHBIC 3aKOHOJATEIILCTBOM IpaBa CyOBEKTa MEPCOHAIBHBIX
JTAaHHBIX.

VIII. JocTyn K nepcoHaIbLHbIM JAHHBIM

8.1. IlpaBo goctyna K MEpCOHAIBLHBIM JaHHBIM B YUPEXKICHUU UMEIOT:

—  JUpeKTop YUpexIeHHUS,

—  3aMECTHUTENH JAUPEKTOpa YUpeKIeHUs,

—  JIOMYIICHHBIE COTPYAHUKHU Y UPEKICHUSI.

8.1.1. Jlomyck Kk paboTe ¢ MepCcoHaIbHBIMU JTAHHBIMHU OCYILECTBIISIETCS Ha
OCHOBAaHHH MpHUKa3a JUPEKTOPA.

8.2. dusnueckoe JHUII0 UMEET IIPaBo:

8.2.1. [lomyyaTh AOCTYN K CBOMM MEPCOHAIILHBIM JaHHBIM M O3HAKOMJICHHE
C HUMH, BKJIIOYas MpaBo Ha O€3BO3ME3JIHOE MOJy4YeHHE KONl J1r000H 3amuc,
coAepKaller NepCoOHaIbHbIE JTaHHBIE.

8.2.2. TpeboBarb or Omnepatopa YTOYHEHHS, HCKIIOYCHUS  WJIH
UCITPaBJICHUS] HETIOJHBIX, HEBEPHBIX, YCTAPEBIINX, HEJOCTOBEPHBIX, HE3AKOHHO
TIOJTYYCHHBIX WIIH HE SBIISFOIINX HEOOXOAMMBIMH ITEPCOHANBHBIX TaHHBIX.

8.2.3. Ilonyyats oT OnepaTopa

—  CBEIEHHUS O IHWIAX, KOTOPblE HMEIOT JOCTYNl K TMEpPCOHaIbHBIM
JaHHBIM WJIH KOTOPBIM MOXKET OBITh IPEIOCTABIICH TAKOW JOCTYTI;

—  TepedeHb 00pabaThIBAEMBIX NMEPCOHAIBHBIX JAHHBIX M MCTOYHUK UX
MOJTYYCHHUS;

—  CpOKH O00Opa0OTKM TEPCOHAIBHBIX JAHHBIX, B TOM YHCIE CPOKH HX
XpaHCHMUS;

—  CBEIEHHUS O TOM, KaKHe HOPUIANYECKHE TMOCIEACTBHS ISl CyObeKTa
MIEPCOHANILHBIX JIAHHBIX MOJXKET MOBJIEYh 32 CO00M 00paboTKa ero mepcoHaIbHBIX
JTAHHBIX.

8.2.4 TpebGoBats m3BemieHusi OneparopoM BceX JHIl, KOTOPBIM paHee
ObUTM COOOIIEHBI HEBEPHBIC HJIM HEMOJHBbIE MEPCOHAIbHBIE JaHHbIE, 000 BceX
MPOU3BEJCHHBIX B HUX UCKITIOUEHUSX, UCTIPABICHUSIX WJIH JIOTIOJTHCHHUSIX.



8.2.5. O6xanoBaTh B yIOJTHOMOYEHHBII OpraH Mo 3alluTe MpaB CyObEKTOB
NEPCOHAIBHBIX JAHHBIX WIH B CYJEOHOM IOPSJIKE HEIPABOMEPHbIE IEHCTBUS WU
oe3xnelictBusa Oneparopa npu 00pabOTKE U 3alUTE €T0 EPCOHANBHBIX JaHHBIX.

8.3. KomupoBarh u AenaTe BBINMCKU NEPCOHAIBHBIX JaHHBIX paOOTHUKA
paspeaercss UCKIIOUUTENBHO B CIIY)KEOHBIX LEISAX C PAa3pelIeHUs] TUpEeKTopa
YupexnaeHus.

8.4. Ilepenaua uHopmanuu TPETbEH CTOPOHE BO3MOXKHA TOJBKO IpPHU
MUCHbMEHHOM COTJacuy paOOTHHUKOB.

IX. OrtBercTBeHHOCTh 32 HapylIeHHE HOPM, PeryJHpPYyRMuX
00padoTKYy M 3alIIUTy NEPCOHAIBHBIX JaHHBIX

9.1. Cotpyanuku  YUpexaeHus, BUHOBHBIE B HApYyIIEHUH HOPM,
PErYIUPYIOIIMX TMOJy4YeHUue, OOpadOTKy M 3alllUTy MEePCOHAIBHBIX JaHHBIX
pabOTHUKA, yJalllerocs W/WiaM €ro poauTeNiell (3aKOHHBIX MPEACTaBUTENICH) HECYT
JUCHUIUIMHAPHYIO aJMUHUCTPATUBHYIO, T'PaKJAHCKO-TIPABOBYIO WJIM YTOJIOBHYIO
OTBETCTBEHHOCTb B COOTBETCTBHH C JIEHCTBYIOIINM 3aKOHOIATEIbCTBOM.

9.2. lupekrop VYupexaeHus 3a HapyLIEHHME HOPM, PEryIHPYIOIINX
HoJIyuyeHue, 00paboTKy U 3alUTy NEPCOHAIBHBIX JAHHBIX PaOOTHHMKA, yYallerocs
W/WIA €ro poAuTeNe (3aKOHHBIX NPEICTABUTENEH) HECeT aJIMUHUCTPATUBHYIO
OTBETCTBEHHOCTh coryacHo cT. 5.27 u 5.39 Komekca 00 agMUHUCTPATHUBHBIX
npaBoHapymeHusix Poccuiickoil ®enepanuu, a Takke BO3MENIAeT yIiepo,
NPUYUHEHHBIA HENPaBOMEPHBIM HCIOJIb30BAHUEM HH(POPMALIMH, COAEpKalIei
NepcoHaIbHbIE TaHHbIE pa0OTHUKA, YUAIIErocsl W/WIM €ro poauTesei (3aKOHHBIX
IpeICTaBUTEIIEH ).



